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(Incorporated in the Republic of South Africa)
(Registration number: 2006/018145/06)
JSE code: WKF   ISIN: ZAE000087847

(“Workforce” or “the Company” or “the Group”)

NOTICE OF GENERAL MEETING

Notice is hereby given that a general meeting of the Company’s shareholders will be held at 11 Wellington Road, 
Parktown, on Wednesday, 31 August 2011 at 10:00 (“the general meeting”) for the purpose of considering 
and, if deemed fit, passing, with or without modification, the following resolutions:

SPECIAL BUSINESS

1. Special resolution number 1: Financial assistance to any related or inter-related Company

“Resolved that the Company be and is hereby authorised to provide direct or indirect financial assistance 
to any related or inter-related company [(as defined in the Companies Act 71 of 2008 (the “Companies 
Act”)] of the Company, by way of a general authority, on the terms and conditions and for amounts that 
the board of directors may determine from time to time.”

Reason for and effect of special resolution number 1

The reason for, and effect of the special resolution referred to above is to permit the Company to provide 
direct or indirect financial assistance to entities within the Group. This requirement arose as a result of the 
coming into force of the Companies Act on 1 May 2011.

Resolution approval threshold

For special resolution number 1 above to be approved by shareholders, it must be supported by at least 
75% (seventy five percent) of the voting rights exercised on special resolution number 1.

2. Ordinary resolution number 1: Authority to action the special resolution

To authorise any two directors of the Company to do all such things as are necessary and to sign all such 
documents issued by the Company, so as to give effect to the above special resolution.

Voting and proxies:

Shareholders who have not dematerialised their shares or who have dematerialised their shares with  
“own-name” registration, and who are entitled to attend and vote at the general meeting, are entitled to appoint 
one or more proxies to attend, speak and vote in their stead. A proxy need not be a shareholder and shall 
be entitled to vote on a show of hands or poll. It is requested that forms of proxy be forwarded as to reach the 
transfer secretaries no later than 48 hours before the general meeting (“the relevant time”). If shareholders 
who have not dematerialised their shares or who have dematerialised their shares with “own-name” registration, 
and who are entitled to attend and vote at the general meeting do not deliver forms of proxy to the transfer 
secretaries by the relevant time, such shareholders will nevertheless at any time prior to the commencement 
of the voting on the special and ordinary resolutions (“resolutions”) at the general meeting, be entitled to 
lodge the form of proxy in respect of the general meeting, in accordance with the instructions therein, with the 
chairperson of the general meeting. Forms of proxy must only be completed by shareholders who have not 
dematerialised their shares or who have dematerialised their shares with “own-name” registration.
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On a show of hands, every shareholder present in person or represented by proxy and entitled to vote shall 
have only one vote irrespective of the number of shares such member holds. On a poll, every shareholder 
present in person or represented by proxy and entitled to vote shall be entitled to one vote for every share held 
or represented by that shareholder. On a poll taken at any such meeting, a shareholder entitled to more than 
one vote need not, if he/she votes, use all of his/hers votes, or cast all the votes he/she uses in the same way.

Shareholders who have dematerialised their Shares, other than those shareholders who have dematerialised 
their shares with “own-name” registration, should contact their CSDP or broker in the manner and time 
stipulated in the agreement entered into between them and their CSDP or broker:

• to furnish them with their voting instructions; or

• in the event that they wish to attend the general meeting, to obtain the necessary letter of representation 
to do so.

Shareholders wishing to participate electronically in the general meeting are required to deliver written 
notice  to  the Company at 11 Wellington Road, Parktown (marked for the attention of Mr R Katz), by no 
later than  10:00 on Monday 29 August 2011 that they wish to participate via electronic communication at 
the general meeting (the “electronic notice”). In order for the electronic notice to be valid it must contain: 
(a) if the shareholder is an individual, a certified copy of his identity document and/or passport;  
(b) if the shareholder is not an individual, a certified copy of a resolution by the relevant entity and a certified 
copy of the identity documents and/or passports of the persons who passed the relevant resolution. 
The relevant resolution must set out who from the relevant entity is authorised to represent the relevant entity 
at the general meeting via electronic communication; (c) a valid e-mail address and/or facsimile number 
(the “contact address/number”); and (d) if the shareholder wishes to vote via electronic communication, set out 
that the shareholder wishes to vote via electronic communication. By no later than the relevant time the Company 
shall use its reasonable endeavours to notify a shareholder who has delivered a valid electronic notice at its 
contact address/number of the relevant details through which the shareholder can participate via electronic 
communication.

In terms of section 63(1) of the Companies Act, before any person may attend or participate in a shareholders 
meeting, such as the meeting convened in terms of this notice of general meeting, that person must present 
reasonable satisfactory identification and the person presiding at the meeting must be reasonably satisfied 
that the right of that person to participate and vote, either as a shareholder, or as a proxy of a shareholder, 
has been reasonably verified.

By order of the Board

S van Schalkwyk
Company Secretary

28 July 2011
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ACTION REQUIRED BY SHAREHOLDERS

If you are in any doubt as to what action to take in regard to this notice of general meeting, please 
consult your CSDP, broker, banker, accountant, attorney or other professional adviser immediately.

This notice of general meeting contains information relating to the financial assistance of Workforce to any 
related or inter-related Companies of the Group.

This notice of general meeting also contains information relating to the special and ordinary resolutions 
as detailed in the notice of general meeting. You should carefully read through this notice of general meeting 
and decide how you wish to vote on the resolutions to be proposed at the general meeting.

The general meeting, convened in terms of this notice of general meeting, will be held at 11 Wellington Road, 
Parktown, on Wednesday, 31 August 2011 at 10:00.

ACTIONS REQUIRED BY CERTIFICATED SHAREHOLDERS AND OWN-NAME DEMATERIALISED 
SHAREHOLDERS

A form of proxy is attached for the convenience of certificated shareholders and own-name dematerialised 
shareholders who are unable to attend the general meeting, but who wish to be represented thereat. In order 
to ensure validity, duly completed forms of proxy must either be returned to the: (a) transfer secretaries, 
so as to reach them by no later than the relevant time; or (b) the chairperson of the general meeting so as to 
reach him by no later than immediately prior to the commencement of voting on the resolutions at  the  
general meeting.

ACTIONS REQUIRED BY DEMATERIALISED SHAREHOLDERS OTHER THAN THOSE WITH OWN-NAME 
REGISTRATION

The CSDP or broker, as the case may be, of dematerialised shareholders, other than those with  
own-name registration, should contact such dematerialised shareholders to ascertain how they wish their 
votes to be cast at the general meeting and thereafter cast their votes in accordance with their instructions. 
If such dematerialised Shareholders have not been contacted, it is recommended that they contact their 
CSDP or broker, as the case may be, to advise them as to how they wish their vote to be cast.

Dematerialised shareholders, other than those with own-name registration, who wish to attend the general 
meeting, must request a letter of representation from their CSDP or broker, as the case may be, but must 
not complete the attached form of proxy.

Workforce does not accept any responsibility and will not be held liable for any failure on the part of 
the broker or CSDP (as the case may be) of a dematerialised shareholder to notify such dematerialised 
shareholder of the details of this notice of general meeting.

ELECTRONIC PARTICIPATION

In terms of section 61(10) of the Act, every shareholders’ meeting of a public company must be reasonably 
accessible within South Africa for electronic participation by shareholders.

Shareholders wishing to participate electronically in the general meeting are required to deliver written 
notice to the Company at 11 Wellington Road, Parktown (marked for the attention of Mr R Katz) by no later 
than 10:00 on 29 August 2011 that they wish to participate via electronic communication at the general 
meeting (the “electronic notice”). In order for the electronic notice to be valid it must contain: (a) if the 
shareholder is an individual, a certified copy of his identity document and/or passport; (b) if the shareholder 
is not an  individual, a certified copy of a resolution by the relevant entity and a certified copy of the 
identity documents and/or passports of the persons who passed the relevant resolution. The relevant resolution 
must set out who from the relevant entity is authorised to represent the relevant entity at the general meeting 
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via electronic communication; (c) a valid e-mail address and/or facsimile number (the “contact address/
number”); and (d) if the shareholder wishes to vote via electronic communication, set out that the shareholder 
wishes to vote via electronic communication. By no later than the relevant time the Company shall use 
its reasonable endeavours to notify a Shareholder at its contract address/number who has delivered a 
valid electronic notice of the relevant details through which the shareholder can participate via electronic 
communication.



(Incorporated in the Republic of South Africa)
(Registration number: 2006/018145/06)
JSE code: WKF   ISIN: ZAE000087847
(“Workforce” or “the Company”)

FORM OF PROXY – for use by certificated and “own-name” dematerialised shareholders only 
at  the general  meeting of shareholders to be held at 11 Wellington Road, Parktown, on Wednesday, 
31 August 2011 at 10:00 (“the general meeting”)

I/We (please print name in full) 

of (address) 

Telephone number:

being a shareholder/s of Workforce Holdings Limited, holding    shares in the Company
hereby appoint:

1.  or, failing him/her,

2.  or, failing him/her,

3.  or, failing him/her,

4. the chairman of the general meeting,
as my/our proxy to act on my/our behalf at the general meeting which is to be held for the purpose 
of considering and, if deemed fit, passing, with or without modification, the ordinary and special resolutions 
to be proposed thereat and at any adjournment thereof and to vote for or against the ordinary resolutions and 
the special resolution, or to abstain from voting in respect of the ordinary shares registered in my/our name/s, 
in accordance with the following instructions

 Number of shares

 In favour of Against Abstain

Special resolution number 1:

Financial assistance to any related 
or inter-related companies

Ordinary resolution number 1:

To authorise any two directors to sign all documents 
to give effect to the resolutions 

(indicate instruction to proxy by way of a cross in the space provided above)
Unless otherwise instructed, my/our proxy may vote as he/she thinks fit.

Signed this  day of 2011

Signature

Please read the notes on the reverse side hereof.



NOTES:
 1. A shareholder may insert the name of a proxy or names of two alternative proxies of the shareholder’s 

choice in the space/s provided, with or without deleting “the chairman of the general meeting”, but any 
such deletion must be initialled by the shareholder. The person whose name stands first on the form 
of proxy and who is present at the general meeting will be entitled to act as proxy to the exclusion of those 
whose names follow.

 2. Please insert an “X” in the relevant spaces, according to how you wish your votes to be cast. However, 
if you wish to cast your votes in respect of a lesser number of shares than you own in the Company, 
insert the number of ordinary shares held in respect of which you desire to vote. Failure to comply with 
the above will be deemed to authorise the proxy to vote or abstain from voting at the general meeting 
as he/she deems fit in respect of the entire shareholders votes exercisable thereat. A shareholder or 
his/her proxy is not obliged to use all the votes exercisable by the shareholder by his/her proxy, but the 
total of the votes cast and in respect thereof abstention is recorded, may not exceed the total of the votes 
exercisable by the shareholder or by his/her proxy.

 3. Forms of proxy must be received by the Company’s transfer secretaries, Link Market Services 
South Africa (Proprietary) Limited, 13th Floor, Rennie House, 19 Ameshoff Street, Braamfontein, 2001, by 
no later than 10:00 on Monday, 29 August 2011.

 4. The completion and lodging of this form of proxy will not preclude the relevant shareholder from attending 
the general meeting and speaking and voting in person thereat, to the exclusion of any proxy appointed 
in terms hereof.

 5. Documentary evidence establishing the authority of a person signing this form of proxy in a representative 
capacity must be attached to the form of proxy, unless previously recorded by the company/transfer 
secretaries, or waived by the chairman of the general meeting.

 6. Any alterations or corrections made to this form of proxy must be initialled by the signatory/ies.

 7. A minor must be assisted by his/her parent or guardian, unless the relevant documents establishing  
his/her legal capacity are produced or have been registered by the transfer secretaries of the Company.

 8. The chairman of the general meeting may reject or accept a form of proxy which is completed and/or 
received, other than in accordance with these notes, if the chairman is satisfied as to the manner in which 
the shareholder wishes to vote.

 9. The chairman of the general meeting may, in his absolute discretion, accept or reject any form of proxy 
which is completed other than in accordance with these notes.

10. If required, additional forms of proxy are available from the transfer secretaries of the Company.

11. To be valid, the completed forms of proxy must either: (a) be lodged so as to reach the transfer secretaries 
by no later than the relevant time; or (b) be lodged with the chairman of the general meeting prior to the 
general meeting so as to reach him by no later than immediately prior to the commencement of voting on 
the resolutions at the general meeting.
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